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1. O0mue MoJI0KEHHST

Komekc STHKM M CIyXeOHOro MOBeleHUss paGOTHHKOB MyHMIHMIANEHOTO OHOKETHOrO
JIOIIKOJBHOrO 06Pa30BaTENBHOrO yUpexaeHus - merckuit cam Ne 296 (mamee — Komexce 9THUKH),
IIpefcTaBNseT co0oil COBOKYMHOCTh OOIIMX NPUHIMIIOB NPO(ECCHOHANBHOM 3THKH U OCHOBHBIX
NpaBWwl  CIy)XeGHOTO IIOBENEHHS, KOTOPBIMH [OJDKHBI ~ PYKOBOACTBOBATHCS paOOTHUKH B
MyYHULUTATEHOM GIOIKETHOM JOIIKOIEHOM OOPa30BATENbHOM YUPEKACHUH - JETCKUH Call Ne296,
HE3aBHCHUMO OT 3aHUMAaeMOH MMH JOJDKHOCTH.

O3HaKOMJIEHHE C TOJOXKeHHIMH Kojekca 3THKM TpakiaH, NOCTYNAOIHMX Ha paboTy B
OpraHM3aIlfIo, TPOU3BOAUTCS B COOTBETCTBUM €O cTaThed 68 Tpymosoro konexca Poccutickon
Oenepanuu. -

Lensto Komexca STHKH SABNSETCS YCTAHOBIEGHHE STHYECKHX HODM M IPaBUI CIy:KEOHOTO
noBejeHUs paGOTHEKOB OpraHM3aly is  JOOPOCOBECTHOrO  BBIIONHEHHS MMH  CBOEH
npo(ecCHOHANBHON  JesATeTbHOCTH, O0ECIeUeHHe eNHHOH HPaBCTBEHHO-HOPMATHBHONH OCHOBBI
TI0Be/IeHUs PAOOTHHKOB OpTraHU3aluK, GOPMUPOBAHIE HETEPIIUMOTO OTHOIUECHHS K KOPPYIILIH.

Koneke STUKH CITy>KHT OCHOBOH JUIS dbopMUpOBaHUS B3aUMOOTHOIIEHUH
B OpraHM3aluy, OCHOBAaHHEIX HAa  HOpMax  MOpajM,  YBAXUTCIBHOTO  OTHOMICHUS
K paOOTHHKAM U OpraHU3aI|H.

Kozexkc 3THUKU NpHU3BaH MOBLICUTH 9()(EKTHBHOCTL BHIIOJIHEHHMS PAaOOTHHKAMU OPraHH3aluy
CBOMX JODKHOCTHBIX 00S3aHHOCTEH. |

3ganwe u coOmomeHue paborHukamu — monoxxeHud — Komekca  sBISETCA  OJHHM
Y3 KPUTEPUEB OIIEHKU Ka4eCTBA UX MPOPECCHOHAIBHON NEATEIPHOCTH 1 CITyke0HOTO ITOBEJECHHS.

Kaxneii  paOOTHHK ~ OpraHu3allMd  JO/DKEH — CJICNOBaTh  IMOJOKCHHUSIM Konexkea,
a KaxIslif rpaxnmanuH Poccumifckoif @enepaluy BIOpaBe OXUIATh OT paOOTHMKA OpraHM3alHK
[OBEIEHHUS B OTHOIIEHHUIX C HUM B COOTBETCTBUY ¢ nonoxeHusMu Komekca.

3a Hapymenuwe TmonoxkeHu# Konekca pyKOBOIMTENb W paOOTHHK OpraHM3alMu  HECET
MOPAIbHYIO OTBETCTBEHHOCTb, a TAKIKE HHYIO OTBETCTBCHHOCTD B COOTBETCTBAM C 3aKOHOIATEIBLCTBOM
Poccutiickoit @enepanun.

2. OcHOBHBIE IOHATHSA

B nensx Hactosmero Komekca HCIOIb3YIOTCS CIEAYIOINE TOHATH:

paGOTHUKY OpraHu3aluy — JHIA, COCTOALINE C OPraHKU3alieH B TPYNOBBIX OTHOMWICHHMAX;

JIMYHAS 3aHHTEPECOBAHHOCTH — BO3MOYXKHOCT IIOJTy4eHHUs paOOTHIKOM OpraHM3aliu B CBA3U C
HCIIONHEHHEM IOJDKHOCTSX 0OS3aHHOCTEN JOXOIOB B BUME AEHEr, LEHHOCTECH, HHOTO MMYILUECTBA, B
TOM YHCIIe IMYIIECTBEHHBIX [PaB, HIIM YCIIyT HMYIIECTBEHHOTO XapaKTepa [Jis ceOst M IS TPEThUX
UL,

cryxeOHas HHpOpMAaLHS - nrobas, He SIBJISTFOILASICS 00IeI0CTYTHOH
¥ He momIekamias pasTIalleHHro MHMOpMalus, HaXONImasgcs B PACHOPKCHHH pabOTHUKOB
OpraHU3alUK B CHIy HX CIyXeGHBIX OOJ3aHHOCTEH, PacIpOCTPAHEHHE KOTOPOH MOXKET HAHECTH
yIep6 3aKOHHBIM HHTEpeCaM OPraHH3alluH, KIMEHTOB OPraHu3aliy, 1E0BbIX apTHEPOB;

KOH(IMKT HHTEPECOB — CHTYallHs, HPH KOTOpOH Jm4Has (mpsAMas MM KOCBEHHasI)
3aMHTEPECOBAHHOCTh PA0OTHHKA OPraHM3alid BIMSCT HIM MOXET IMOBIMATH Ha HaIIeKallee
HCIIOMHEHHNE MOKHOCTAX O00A3aHHOCTeW W IIpH KOTOPOM BO3HUKACT MJIM MOXET BO3HUKHYTH
[POTHBOPEUHE MeXTy JMIHOH 3aiHTEPECOBAHHOCTHIO PAGOTHIKA OPraHHU3allHy, ¢ OIHOH CTOPOHEL,
[IpaBaMH¥, U 3aKOHHBIMH HHTEPECaMH OpTaHW3alliH, KIMCHTOB OPraHM3alliy, ACNOBBIX — MapTHEPOB
OpraHM3alliyd, CHOCOOHOe NPUBECTH K MPUYMHEHHIO Bpela IpaBaM M 3aKOHHBIM HMHTCpeCaM
OpraHU3al|uy, KIMEHTOB OPraHu3alyHy, J1eJI0BBIX TapTHEPOB OpraHu3alny;

KIMEHT OpPraHM3allMi — IOPUIMYECKOe WIM (H3WUECKOe JHLO, KOTOPOMY OpraHu3alueH
OKa3BIBAIOTCA YCIIYTH, IPOM3BOAATCS PAaOOTEI B IPOIECCE OCYIIECTBICHUS NEATEIBHOCTH,

nenoBoit mapTHep — (U3HYECKOe WM IOPHAMYECKOE JIHIO, C KOTOPBIM OpraHH3amus
B3aMMOJICHCTBYET Ha OCHOBAHHH [OrOBOPA B YCTAHOBIIEHHOH Chepe AeATeTbHOCTH.



3. OcHOBHBIE NPMHIUIBI PO eCCHOHATBLHON THKU PAGOTHHKOB 0PraHU3alHN

JlesaTensHOCTh OpraHu3aIuy, pabOTHHUKOB OpraHu3aIUH OCHOBBIBAETCSI
Ha CJIENYIOIIMX IPUHIUIIAX TPOGECCHOHATBHON STHKH:

3.1 3aKOHHOCTB: OpraHu3auys, pabOTHUKY OPraHU3allMd OCYIUECTBIIIOT CBOIO JEATEIBHOCTD B
coorBerctBuu ¢ Komcrutynme# Poccuiickoit @enmepanuu, (enepaibHEIME 3aKOHAMH, HHBIMU
HOPMAaTUBHBIMU MPAaBOBLIMH axkTaMu Poccuiickodl ®enepanuu, 3axoHomateqbcTBOM CBEpIIOBCKOM
06J1aCTH, HACTOSIIUM Konexcom;

3.2 IpHOPUTET NPaB M 3aKOHHBIX HHTEPECOB OPraHU3AllNM, KJIMEHTOB OPraHU3aLKHU, IETOBBIX
IapTHEPOB OpraHHU3aluu: pabOTHHUKH OpraHu3alu HCXOIAT
U3 TOT0, YTO MpaBa U 3aKOHHbIE HHTEPECH! OPraHU3alMHy, KIMEHTOB OPraHU3alNH, AETOBIX TAPTHEPOB
OpraHM3alMH CTABSATCS BBILIE JTHYHON 3aHMHTEPECOBAHHOCTH PAGOTHUKOB OpPraHU3aIHH;

3.3 npodeccuonanuzM: OpraHu3aIus NPUHUMAET MEpBI 1o MOJJEPKAHUIO
¥ TIOBBIIICHUIO YPOBHS KBaIU(QHKALUK U NPohecCHOHATN3Ma PabOTHIUKOB OpPraHU3aliy, B TOM YHCIIE
IIyTEM NIPOBEEHUS IPO(HECCHOHATEHOTO 00 yUeHHS.

PaboTHMKH OpraHU3aliK CTPEMATCS K IIOBBIIICHAIO CBOETO MPO(ECCHOHATBHOIO yPOBHS;

3.4 He3aBUCHMOCTh: PaOOTHHKM OpraHU3allM B IPOIECCE OCYIIECTBICHHs AEATEIBLHOCTH He
JOTIYCKAIOT MPEAB3ATOCTH U 3aBUCUMOCTH OT TPETHHUX JIML, KOTOPbIe MOTYT HAHECTH yiepO mpaBam u
3aKOHHBIM MHTEPECAM KIIMEHTOB OpPraHU3alllH, IEJIOBBIX TAPTHEPOB OPraHU3aIHH;

3.5 10OpOCOBECTHOCTD: pabOTHUKH OpraHu3aluu 00s13aHbI OTBETCTBEHHO
¥ CIPaBeJJIMBO OTHOCHUTBCA APYr K JPYry, K KIMEHTAaM OpPraHW3alldM, JIEJOBBIM MapTHEpam
OpraHu3aluH. )

OpFaHHSaHHﬂ obecreynBaeT BCC HEOOXO0IUMBIE yCJIOBHUA, IMO3BOJISFOIIHE
€€ KIIMCHTY, a TaKX€ OpraHu3anuiu, KOHTpO.TII/Ipy}OLHeﬁ €ro IHCATCIIBHOCTD, IOJY4YaTb OOKYMEHTEI,
H€O6XOHHMLI€ JUIA OCYILICCTBJICHUA 150\%85¢ ACATCIIBHOCTH B COOTBETCTBHUH

¢ TpeOOBaHMUAMU 3aKOHOIaTenbeTBa Poccniickoit Genepanuu;

3.6 mHGOPMAIMOHHAs OTKPBITOCTh: OPraHU3alliss OCYHIECTBIISET PACKPBITHE MH(POPMALUH O
CBOEM IIPaBOBOM craryce, buHaHCOBOM COCTOSIHUH, OTIePaIHSIX
c (uHAHCOBBIMU HHCTPYyMEHTaMH B nporuecce OCYIIECTBIICHHUSI JeSTeNbHOCTH
B COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoii enepariuu;

3.7 OOBEKTHBHOCTD U CIIPABEAJIMBOE OTHOIICHUE: OpraHu3alis 00eCeUnBaeT CIPABEIIHBOE
(paBHOE) OTHOIIEHHE KO BCEM KJIMEHTAM OPraHHM3allly U JeJOBBIM MTapTHEpaM OpraHu3alliH.

4. OcHOBHBIE MPABHUJIa CJIYKeOHOr0 MOBEIEHUsI PAOOTHHKOB OPraHU3aLHH

PaGoTHHKM opraHu3anuu 00s3aHEL:

4.1 HCIIOTHATE NOJKHOCTHBIE 00S3aHHOCTH T0OPOCOBECTHO U Ha BBICOKOM MPOHECCHOHATBHOM
ypOBHe B Liensax oOecniedeHus 3 (HEeKTHBHOM pabOThI OpraHU3allny;

4.2 MCXOOUTH U3 TOTO, YTO IIPHU3HAHME, COOJIIOAEHME U 3alluTa MpaB ¥ CBOOOI YeloBEKa H
rpakIaHKHA OIPENEIISIOT OCHOBHOM CMBICI M COAEpKAHKE NS TeIbHOCTH OpraHu3alliy;

4.3 OCyIIECTBIIATH CBOKO EATENBHOCTE B IIPe/ieNiaX MOJHOMOYHNH NaHHOH OpraHu3aluy;

44  cobmomate  OeCHpPUCTPAaCTHOCTb,  HCK/IIOYAIOIIYID  BO3MOJKHOCTH  BJIHMSHHUS
Ha CIIyXeOHYIO NeSTeIbHOCTh PeIICHAH TOMTUTUICCKUX ITapPTHi, HHBIX OOLIECTBEHHBIX 00beIMHEHIH;

4.5 uckmrovaTh AEUCTBUS, CBSI3AHHBIE C BIMSHHUEM KaKHX-JTUOO JIMYHBIX, HMYIIECTBEHHBIX
(buHAHCOBBIX) M HMHBIX HHTEPECOB, IPEMATCTBYIOIUX JOOPOCOBECTHOMY HCIIOJHEHHIO HMH
JIOJKHOCTHBIX 00SI3aHHOCTEH;

4.6 TOCTOSHHO CTPeMHTbCS K ofecrnedeHHIo 3()(EeKTHBHOTO WCIIOIB30BAHUS PECYPCOB,
HaXOJSIIIIUXCS B PACIIOPSKCHUH,

4.7 coOmromaTe IpaBHa JEJIOBOrO IMOBENEHHS W OOILICHUS, MPOSBISITE KOPPEKTHOCTH U
BHUMAaTEJIbHOCTh B 0OpAIlleHNH C KIIMEHTaMHU U JAEJIOBBIMU TapTHEPaAMU;

4.8 IpOSBIATH TEPIUMOCTE U YBaXXCHHE K 00bIMAsM U TpaIUIUsIM HapoJoB Poccuu u rpaxaaH
MHOCTPAHHBIX I'OCYJapCTB, YYUTHIBATH KYJIBTYPHBIE U HUHBIE OCOOEHHOCTH Pa3jMYHBIX ITHUYECKHX,
COLMAJIBHBIX TIPyIN, KOH(eccui, crnocoOCTBOBATh MEXHAIIHOHATEHOMY H MEKKOH(ECCHOHATBHOMY
COTJIaCHIO;



4.9 samIate M MOANEPKUBATH YEJOBEYECKOE IOCTOMHCTBO TIPaXKAaH, YUHUTBIBATh HX
MHIUBUYabHOCTh, UHTEPECHl U COIMAIBHBIE MOTPEOHOCTH Ha OCHOBE MOCTPOCHHS TOJEPAHTHBIX
OTHOIICHUH C HUMH,

4.10 cobmronare npaBa KJIMEHTOB OpraHu3aluHy, rapaHTHpPOBAaTh
VM HETIOCPEICTBEHHOE YyYaCTHE B IPOLECCE NPUHATUS PELIeHUH Ha OCHOBE MPENOCTABJIECHUS MTOJHON
HHbOpManuH, KacaroImeics KOHKPETHOTO KJIMEeHTa

B KOHKPETHOH CHTyaluy;

4.11 BO3OEpPKUBATECSI OT MOBENCHHS, KOTOPOE€ MOIJIO OBl BBI3BATH COMHEHHE
B OOBEKTHBHOM  HCIOJNHEHHM  JOJDKHOCTHBIX  OOs3aHHOCTEW — pabOTHMKA  OpraHM3alliy,
a TaK)Ke He JOIMyCKaTh KOHQIMKTHBIX CHTYalllH, CIIOCOOHBIX MUCKPEIUTHPOBATL UX AEATEIbHOCTD H
CIIOCOOHBIX HAHECTH yiep6 pernyTanuu OpraHu3aluy, a TaKXKe
OT TOBeNCHHs (BBICKA3bIBAHMIL, JKECTOB, JEHCTBHI), KOTOPOE MOXET OBITH BOCIPHHSITO
OKDY’KAIOIMMH KaK COTJIacHe IIPUHATH B3ATKY WM KaK IPock0a O Jaye B3SATKY;

4.12He  HCHONB30BAaTh  JO/DKHOCTHOE  TOJIOKEHHE I OKa3aHWsl  BIIHSHUS
Ha NIeATeIbHOCTh TOCYNapCTBEHHEBIX OPraHOB M OPraHOB MECTHOTO CaMOYTpPaBJICHUS, OpraHU3aluii,
JOJDKHOCTHBIX JIMIl, TOCYNApCTBEHHBIX M MYHHMUMIAIBHBIX CIIYXXAlIUX IPU PEIICHHH BOIMPOCOB
JTMYHOTO XapakTepa;

4.13 cobmonathb YCTaHOBJICHHBIE npaBuiIa Iy OIMYHBIX BBICTYTIJICHU T
¥ TPENOCTABIICHUs CIIy:)KeOHOM HH(pOpPMAIMH, BO3IEPKHBATBCS OT HEOGOCHOBAHHOM MyGIMYHOM
KPUTHKA B aipec APYT Ipyra, MyOaMYHBIX 0OCYKISHUH NeHCTBHH IpYr Apyra, HAHOCSIIUX yLiepO u
TMIOAPHIBAIOIINX PEITYTALKIO IPYT IPYTa, a TAKXKe JETOBEIX TapTHEPOB OPraHMU3alH;

4.14 yBaXXUTENLHO OTHOCHUTBCS K JEATEIbHOCTH MpPEACTABUTENEH CPEACTB MaccoBOit
HHpOpMaIu o HH()OPMHUPOBAHHUIO oOmiecTra 0 pabore OpraHu3aluH,
a TaKxkKe OKa3bIBaTh coneifcTBue B HOJTY49EeHUHN JOCTOBEPHOA uHpopMaIuu
B YCTAHOBJIEHHOM IOPSIJIKE;

4.15 HecTH IepCOHATBHYIO OTBETCTBEHHOCTD 3@ Pe3YJILTATHI CBOEH IEATENBHOCTH;

4.16 paGoTHHMKM OpraHM3aluii [IPU3BAHBl CIOCOOCTBOBATH CBOMM CJIy:KEOHBIM NOBENECHHUEM
YCTaHOBJICHUIO B KOJJIEKTHBE JIENTOBBIX B3aUMOOTHOLICHHH
¥ KOHCTPYKTUBHOT'O COTPYAHHUYECTBA APYT C APYTOM;

4.17 BHemHWH BuUJ pabOTHHKA OpPraHMW3alUH [PH HCIOJHEHHH WM JO/DKHOCTHBIX
0043aHHOCTEH, B 3aBUCHMOCTH OT yCJIOBHH paboTel U dopmara CIyKeOHOrO MepOIpUSATHS, N0JDKEH
BEIpAKATh YBAXKEHUE K KIIMEHTaM OpraHU3allly, JEJOBLIM ITapTHEpPaM OpraHM3alluu, COOTBETCTBOBATE
O0IIENPUHATOMY IEJI0BOMY (MM KOPIOPATHBHOMY) CTHIIIO. KpUTepHsIMU HEI0BOrO CTUIS SBISIOTCS
0(UIHANBEHOCTD, CIEPKAHHOCTD, TPAAUIIOHHOCTE, AKKYPATHOCTE.

B cimyxeOHOM moBeneHUH pabOTHHUKA HENIOYCTUMBI:

- mo0oro BHAA BBICKA3BIBAHUS M  OEHCTBHS  JIUCKPUMMHAIIMOHHOLO  XapakTepa
[0 IpH3HAaKaM II0jJa, BO3pacTa, pachl, HAIMOHAIBHOCTH, $3BIKa, TPAXXIAHCTBA, COLHAJLHOTO,
HUMYIIECTBEHHOTO MJIM CEMEMHOrO MOJI0XKEHHUS, TOJIUTHUECKUX HIIM PETUTHO3HBIX MPEAOUTCHUHN;

- rpy00CTH, NIPOSBICHUS IIPEeHEOPEKUTETHFHOTO TOHA, 3aHOCUMBOCTD, MPEAB3ATLIE 3aMEUaHNs,
IpeIbsBIEHAE HENPABOMEPHBIX, HE3ACIyKEHHBIX OOBUHEHHH, YIpO3bl, OCKOPOUTENFHBIC BBIPaYKEHHUS
WM DEIUIMKH, HEeHCTBHA, NPENATCTBYIOIIME HOPMAJbHOMY OOLICHHIO WM IPOBOLUPYIOIINE
IIPOTHUBOINIPaBHOE ITOBEICHUE.

PaboTHUK opraHu3anuy, HaleIeHHbIH OpraH3alnOHHO-PACIIOPSAUTENBHEIMU TOJTHOMOYMSIMH,
TaKKe 00s13aH:

- IPUHUMATB MEPHI 10 NIPEJIOTBPAILEHHIO U YPETYIHPOBAHHIO KOH(IUKTA HHTEPECOB;

- IPUHUMATB MEPBI [0 NMPENYNPEKICHUIO U IIPECEYCHUIO KOPPYIIIIHH;

- CBOMM JIMYHBIM IIOBEAECHHEM I[I0JaBaTb I[IPUMEpP UECTHOCTH, OECIIPUCTPACTHOCTH U
CIIpaBeIUBOCTH.

S. TpeboBaHHsI K AHTHKOPPYIUHOHHOMY NOBEICHHI0 PA0OTHHKOB
PaboTHux  opraEM3auMM =~ OpH  HCIOMHEHMM UM JOJDKHOCTHBIX  00s3aHHOCTEH
HE BIIpaBe JONYCKAaTh JHUYHYIO 3aMHTEPECOBAHHOCTBb, KOTOpas MPUBOAUT MM MOYKET MPUBECTH K
KOH(JIMKTY HHTEPECOB.
B ycraHOBIeHHBIX 3aKOHOZATeNbCTBOM Poccuiickoit ®Demepanuu ciydasx paOOTHHK
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OpraHu3alnuu 00s13aH MPEICTaBIAT CBEIICHHUS 0 J0X0Jax, pacxopax,
00 MMYIIECTBE U 00513aTEIbCTBAX IMYIIECTBEHHOIO XapaKkrepa.

PaGOTHHKY OpraHM3allMK B CIyd4asX, YCTaHOBICHHBIX 3aKOHONATENbCTBOM Poccuiickoi
®ejepaniy, 3ampelnaeTcs I[OTydYaTh B CBS3M C HCIONHEHHEM MOJDKHOCTHBIX O0fA3aHHOCTEH
BO3HATPAKIEHHS OT (DM3MUYECKUX U IOPUIMIECKUX JIUIL (MIOJAPKH, JEHSKHOE BO3HAPAKICHHE, CCYIBL,
yCIIyTH, OILUIATy pasBledeHuil, OT/bIXa, TPAHCIOPTHBIX PAcXONOB M HHbIE BO3HArpaxaeHus). B
VKa3aHHBIX CIy4asX IIOJApKH, MONyYeHHbIE PAOOTHHKOM OPraHM3allMM B CBA3H C IPOTOKOMBHEIMHU
MEPOTIPHUATHAMHE, CTy’KeOHBIMA KOMAHIMPOBKAMH M C IPYTHMH O(QHUHATbHBIME MEPONPHATHAMH,
NPU3HAIOTCS ~ COOCTBEHHOCTBIO — OpraHM3alliM M NEPEAAOTCs  PabOTHHKOM MO aKTy
B OPTaHM3AIMIO B OPSAKE, IPEIyCMOTPEHHOM HOPMATHBHEIM aKTOM OpraHH3aluH.

6. O6pamenmue co cay:ke0Hoil mHpopmanmei

PaGoTHHK OpraHH3alluu o0s13aH IPUHUMATh COOTBETCTBYIOIINE MepBI
nmo  obecrnedeHHIO  KOHDHMACHIMATBHOCTH  HH(pOpMAlMM,  CTaBIEd  W3BECTHOM  eMy
B CBS3W C HCIIOJIHEHHEM UM JO/DKHOCTHBIX OOS3aHHOCTEH, 3a HECAaHKIMOHMPOBAHHOE pa3riall€HUe
KOTOpOH OH HeceT OTBETCTBEHHOCTb B COOTBETCTBUHU

C 3aKOHOJATENLCTBOM Poccutickoit enepanu.

PaGOTHUK OpraHH3aIlMH BIpase 00pabaThiBaTh U IEPeNaBaTh CIyKeOHyI HHQOPMALHIO TPH
COOMIONCHNY NEeHCTBYIONUX B OpraHM3allMd HOPM M TpeOOBaHUMN, NPUHATEIX B COOTBETCTBUH C
3aKoHOJarenscTBOM Poccuiickoi Denepanuy.
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